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Why Use A Word Processor?

For many students, the most frustrating aspect of writing is revision.
Consider some typical situations from the perspective of a student. You
think of a better word than the one you just wrote, but if you erase it, you
might rub a hole in your paper. -- You notice that you put two "l's" in
"balance." If you erase one of them, what will you do with the blank space
that remains? -- You left out an "s" in "dessert." Should you try to squeeze
it in? -- After reading through your rough draft you realize that it would
make more sense if the second idea came first, but is it worth the time to
rewrite? -- You have misspelled "magic" in a lengthy paper. Even if you can
find every misspelling of "magic," how long will it take you to fix all of them?

Word processing allows you to delete (erase) an unwanted letter, word,
sentence, or paragraph without damaging your copy or leaving a blank space.
You can insert new writing in between letters or words because the word
processor automatically makes room for them. You can find and replace a
misspelled word that appears fifty times, just as easily as if it appeared only
once. You can rearrange your writing without retyping a single word.

Word processing encourages editing. Most professional writers would say that
editing is one of the most important parts of writing, but most students hate
to edit. Changes like the ones described above are tedious and
time-consuming. Word processing allows changes to be done quickly and
easily.

Word processing makes writing look more professional, too. If the appearance
of the writing looks more professional, students will want to spend more time
on their writing. MAGIC SLATE's ability to vary typestyles adds to the
interest of the page.

Polished writing without drudgery is what word processing with MAGIC
SLATE is all about.



What Is Special About MAGIC SLATE?

MAGIC SLATE grows with you. It is really three word processors in one:

Page 1 of JIM

MAGIC SLATE 20
Main Manu D MY name i s J im.
i am Wwriting with ao
MAGIC SLATE. Now I
never rub holes in
my paper when I
. erase. I like tThe
BIG LETTERS best of
Use the arrow keys or first letters (e ] ll !
to select then press RETURHN: R .

The 20 column version is for the young child. It has a picture menu, BIG
letters, and is very easy to use. Features include: delete, get, insert,
center, underline, search and replace.

MAGIC SLATE 40 P9=021 LnéOlZ ?ol=0é4 Fx}e:ﬂﬁéi.TO;SUSﬁ:
Dear Susan.,v

I am writing with a word processor
called MAGIC SLATE. It is really MINT!
Watch what I can do......

Main Menu

This line is in BOLDFACE.

Ihis 14 is underlined.

-"
.i-t.ulo..
l.....l.-::.

Delete This /ina s Cypad uSing iCxl/ics.

This ownesorlie s called EUTLSHIE.(]

Use the arrow keys or first letter
to select then press RETURN:

The 40 column version meets the needs of a wide variety of users by
combining ease of use with a full range of features. Every command that
works on the 20 column version works on the 40 column version. Added
features include justification, vertical spacing options, block moves, custom
formatting, and other typestyles such as boldface, italics, subscript,
superscript, and outline.



MAGIC SLATE vers 1.0.1

MAIN MENU
- -1
Primary file: SAMPLE :drive 1 Tue. Jan 1 1985
No secondary file :drive 1
E - EDIT T - Toggle drave
P - Print X - Switch files
F - Fix date
-] Save
L - Load C - Cataloao
A - Append a file
N - New
D - Delete U - Utilities
M - Make Z - Magic Soeller
Q@ - Quit
Use the arrow keys to select your option and press RETURN:
(Press ? for help on the selected option).

The 80 column version is a powerful, professional word processor with many
advanced features. (It requires an Apple Ile with an 80 column card or an
Apple Ilc.) All the commands from the 20 and 40 column versions work on
the 80 column version. One feature allows two files to be seen and

edited at the same time.

What is special about MAGIC SLATE? . . . You decide!



MAGIC SLATE Materials

MAGIC SLATE disk - contains the main program. Students' files will be
stored on data disks which you must make. (See the "Before Using
MAGIC SLATE" section of this book for information on making a data
disk. The Magic Slate diskette should be removed from the disk drive
and replaced with a data disk once the Menu is on the

screen.

MAGIC SLATE Teacher's Guide
e Introduction - gives you an overview of MAGIC SLATE. It is

important to read this section, especially the part on configuring the
disk.

e Primary Teaching Ideas - 10 classroom lessons to help you use the 20
column version of MAGIC SLATE. Use these lessons for ideas and
adapt them to your own classroom situation.

e MY OWN MAGIC SLATE - a reproducible booklet designed to introduce
the 20 column version to primary students. An accompanying
Teacher's Guide will assist you in determining how to use the booklet.

e Teaching Suggestions - 40 column - 14 classroom lessons with ideas
for using the 40 column version.

e MAGIC SLATE HANDBOOK - a reproducible tutorial for the 40 column
version designed for teacher in-service or student use.

e Applications - 80 column - Ideas for using the 80 column version
from both a teacher and student perspective, along with an overview
of its features.

MAGIC SLATE Reference Manual

This reference manual is for the experienced word processor. All
MAGIC SLATE commands in the 20, 40, and 80 column versions are
explained. The reference manual is not designed to teach the
commands, but to help you determine quickly the function of each
command.

MAGIC SLATE Quick Reference Card - If you understand a feature, but
can't remember what keys to press, the Quick Reference Card will be
the first place to look. It will give you an overview of all commands
available, but will not explain any of them in detail.

—4-



Classroom Management Suggestions

The following suggestions were collected from teachers involved in field-
testing MAGIC SLATE. The sites included both lab and classroom settings.

° If you are sharing a lab, schedule several different classes in a row to
do word processing. Load MAGIC SLATE into all the computers before
the first class. Do not turn off the computers until the last class is
through with them.

° Pairing older students with younger students is very helpful. Let the
older students become familiar with MAGIC SLATE first, and then they
can teach younger students how to use it.

° Same-age-student pairing works too. One student can proofread while
the other types. To avoid looking back, some students like to have
their partner read to them what is to be typed.

° Make sure that every student types in his or her own writing. It is
easy to fall into the habit of letting the faster typists do all the typing.

° Double space first drafts. (See Custom format from the print section.)
This will make the drafts easier to proof and allow room for corrections.

° If your printers are in short supply, you can have students save their
work for you (or a student or a parent volunteer) to print at the end of
the day.

° Train special helpers to be "room experts" on editing and printing. Let

them load MAGIC SLATE into the computers and put materials away at
the end of the session.

° Try not to have more than two students share a data disk.

° Make a "final copy" data disk for an assignment. Have students save
the writing they want to turn in on this disk. This will save time when
you check their work.

° Many students can use the MAGIC SLATE HANDBOOK independently with
very little assistance if they work with a partner and set their own
pace.

° Have your students take their MAGIC SLATE HANDBOOKS with them to
the computer. When a problem arises, they should try to answer their
own questions before seeking your help.

° Find a place for the computer(s) in your classroom that will offer the
least distraction - visual barriers will help.



Don't schedule every student for the same amount of computer time for
word processing. Allow students to participate in deciding how much time
will be needed. They are very aware of typing speed.

Teach your students to periodically stop writing and save their work.
This will minimize "tragedies" caused by tripping over cords, power
failures, and the like.

Give students a time line for word processing assignments so that they
can budget their computer time.

Realize that when one class is using two or three computers, most word
processing assignments will take three to four days to complete.

Consider finding ways to make time for students to use computers before
and after school. Word processing will create new demands on your
computer time.

Rotate the order in which your students get to use the computer. Let
those who do their word processing first help with proofreading the
work of other students.

Encourage a wide variety of uses for word processing.

If you introduce an assignment (PREWRITING) the first thing in the
morning, your students will have all day to get to the computer.

Don't think of word processing as a unit to be taught and completed.
Think of it as a lifelong tool, an early investment in a skill that
students can use at any age.

Assign a writing task. Let one-half of your class use MAGIC SLATE,
one-half use handwriting. Have students discuss and compare the
advantages and disadvantages of both.

Send home a letter to parents explaining what word processing is and
your rationale for using it with your students. You may be surprised at
their support and interest.

In using the 40 column tutorial, the MAGIC SLATE HANDBOOK, begin
each lesson with a review of what has been learned and what is
expected.

Spend ample time teaching students how to take care of data disks.
Occasionally, print students' final copy on a high quality printer paper.

If you need more than one copy of something, print the first copy and
then duplicate it on a copy machine.

If at all possible, keep your computer in the classroom rather than in
the hall. Without spending much time, you will observe many things
that will be useful in planning your word processing instruction.



Before Using MAGIC SLATE

Before using MAGIC SLATE, you must configure your MAGIC SLATE disk and
make a data disk.

° CONFIGURE A DISK. You need to set MAGIC SLATE for the specific

printer and interface card you will use, and to set the version you
want.

1. Remove the write protect tab from the MAGIC SLATE disk.
2. Put the MAGIC SLATE disk in the disk drive.
3., Turn on the television or monitor.

4. Turn on the computer and quickly hold down the CONTROL and C
keys while MAGIC SLATE begins to load into your computer.

5. You should see a SYSTEM CONFIGURATION MENU. (If you do not,
try turning the computer off and repeating step 4.)

SYSTEM CONFIGURATION MENU

Fl - -’ b ] -’ -’
Currently Epson F¥

C - IHTERFACE CARD:
Currentlu Grappler+
in slat i

U - PROGRAM VERSICON:
Currently 48 colunns

T - TEST CARD aND PRINTEER

E - EXIT
6. Using the arrow keys, choose PRINTER TYPE and press RETURN.

7. Select your printer from the list of printers and press RETURN.

8. Choose INTERFACE CARD from the SYSTEM CONFIGURATION MENU
and press RETURN.

9. Select your interface card from the list and press RETURN. (If
your interface card is not listed, try selecting GENERIC.)

10. You will see: Interface Card Slot: 1.
If your card is in some other slot, change the number. Press
RETURN.

11. Choose V to choose the PROGRAM VERSION and press RETURN.
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12, Using the arrow keys, select the version and press RETURN.
MAGIC SLATE is preset to the 40 column version.

13, Choose Exit from the SYSTEM CONFIGURATION MENU and press
RETURN. You will hear a "whirring" sound and see the disk drive
light come on as MAGIC SLATE is set to the printer, interface card,
and version you chose. It will stay at those settings until you reset
them through the SYSTEM CONFIGURATION MENU.

12. Remove the MAGIC SLATE disk from the disk drive and replace the
write protect sticker. DO NOT REMOVE THE WRITE PROTECT
STICKER AGAIN UNLESS YOU WANT TO CHANGE THE
CONFIGURATION OF YOUR DISK.

MAKE A DATA DISK. Your students' writings are saved on data disks.
Decide how many data disks you will need and obtain that number of
blank disks. If you plan to have your students do much word
processing, you might want to have one data disk for each student.
Otherwise, you should consider how the data disks will be shared. IF
YOU WILL BE MAKING MORE THAN ONE DATA DISK, TRY TO USE TWO
DISK DRIVES IF POSSIBLE.

1. Choose MAKE from the Main Menu and press RETURN.

2. You will see:
Drive of new disk (1 or 2)

3. If you are using one disk drive, answer 1.
If you are using two disk drives, answer 2.
Press RETURN,

4, Insert a new disk in the drive you answered (1 or 2) and press
RETURN.

5. If the disk you are trying to make into a data disk has been used
before, you will be given a chance to stop before you erase it.

6. You will be asked to enter a new name for the data disk you are
making. Give each data disk that you make a different name. Enter
a name for this data disk and press RETURN.

7. Be sure that your MAGIC SLATE disk is in drive 1 and press
RETURN,

8. If you are using two drives, MAGIC SLATE will make a data disk by
copying what is needed from drive 1.

If you are using one drive, you will have to switch back and forth
many times from the new disk to the MAGIC SLATE disk to copy
what is needed. (You will be told when to switch.)



9. As soon as your data disk is made, you will be asked if you want to
make another data disk. If you answer yes, the same process
(4 - 9) is repeated. If you answer no, you will return to the Main

Menu.

You can take the MAGIC SLATE disk out of the disk drive once it has been
loaded into the computer and the Main Menu is displayed. In this way, you
can use one copy of MAGIC SLATE for many computers at the same time.
You will need to have a data disk in the drive, but you can make as many

data disks as you need.



Troubleshooting Printer Problems

You will need some knowledge of printers to troubleshoot printer problems.
In designing MAGIC SLATE, every attempt was made to make it compatible

with as many printers as possible. This section will help you go through a
systematic process to get your printer to work with MAGIC SLATE.,

If your printer does not have graphic capabilities, it will not be able to print
the large letters in the 20 column version and may not print all of the
typestyles in the 40 and 80 column versions.

Step 1:
a. Put in MAGIC SLATE and turn on your computer.

b. Hold CONTROL and C while the disk is booting and you will
be shown the SYSTEM CONFIGURATION MENU.

c. Choose P on the System Configuration menu.
d. Choose your printer type. If you do not know the type of
printer or you do not see it on the list, try a printer type

you think might be similar.

e. Select C on the menu and choose your interface card and the
slot which it is in (usually slot 1).

f. Make sure your printer is turned on and select T - TEST
CARD AND PRINTER. The printer test will print out a line of

text followed by a line of graphics. The line of graphics will
look like text but will be graphically printed by the computer.

What happened?

- Everything printed fine. Great! You can start using MAGIC
SLATE.

- Nothing printed. Go to Step 2.
- Both lines were garbage. Go to Step 2.

- The text printed out but the next lines were garbage. Go to
Step 4.

- The text printed but the next line of graphics was broken
up with lines in between or compressed vertically. Go to
Step 5.

-10-



Step 2:

a. Change your printer type to Generic.

b. Change your interface card to Generic.

c. Select the Printer Test.

What happened?

- Nothing. Make sure you have specified the right slot
number. You might be having technical problems with your
printer or card. Check to make sure the printer works with
other applications. Check with your computer coordinator or
call Sunburst for help 800-431-1934.

- Garbage printed out. Go to Step 3.

- The text printed out correctly. Go to Step 4.

Step 3:

a. Select a Generic printer.

b. Select a different interface. (Mark down which card you
selected. You might want to start with the first one.)

c. Run the Printer Test,
What happened?
- You got garbage or nothing happened. Go to Step 3 and try a
different card. If you have tried all cards and you still can't
print, call Sunburst at 800-431-1934.
- The text line prints out correctly. Go to Step 4.
Step 4:

a. Select a new printer. The printer list is divided into three
main groups:

I. Includes EPSON up to Okidata.
II. Includes Okidata up to Apple DMP.

III. Includes Apple DMP up to Generic.

-11-



b. Select the first printer of the group.
c. Do not change Interface Cards.
d. Run the Printer Test.

What happened?

- Text printed with graphic garbage. Go to Step 4 and try a
different group.

- Text printed, graphics were broken up or compressed
vertically. Go to Step 5.

- It worked. Stop and use the rest of MAGIC SLATE.
Step 5:

a. Check your manual that came with your printer. Make sure
that the printer is not generating a line feed automatically.

b. If it is, set the switch on the printer (refer to your
printer manual for instructions on this) and try to print
again. If not, go to Step 6.

a., Stay within the same printer groups (See Step 4) and try a
different printer type.

b. Run the Printer Test.
What happened?
- It worked!
- It still didn't print correctly. Document your printer type
and interface card. Include the documentation along with a

sample print-out and send to:

MAGIC SLATE

SUNBURST COMMUNICATIONS, INC.
39 WASHINGTON AVENUE
PLEASANTVILLE, NEW YORK 10570

-12-



Primary Teaching Ideas

The Primary Teaching Ideas are designed to provide you with examples of

how to use MAGIC SLATE in your classroom.
will fit in to many areas of the curriculum.

MAGIC SLATE is a tool that
The ideas included in this

section are not only designed to teach a subject area concept, but to
emphasize a certain feature of MAGIC SLATE.

Lesson
Children's Alphabet
Rhyme Time
Five Senses
Write A Rainbow
Are You Sure
A Long Delicious Dessert
Magic Mail
Who Me?
Crazy Cat Tales

A Reporter A Day

Beginning Sounds
Rhyming Poem

Form Poem
Vocabulary

Fact and Opinion
Descriptive Adjectives
Friendly Letter

Story Completion
Vocabulary, Humor

Newsletter

MAGIC SLATE
Features Emphasized

Typeover Mode
Typeover, Delete
Typeover, Delete
Delete, Save
Underline

Insert

Delete, Insert
Center

Replace

Typeover, Delete
Insert, Center

The lessons suggest a variety of presentation styles that could be used in
either a computer lab or a classroom setting:

e Whole class demonstration at the computer.
e Independent projects and practice.
e Cooperative projects and practice.

Among the topics included are rhyming, use of adjectives, fact versus

opinion, letter writing, and story completion.

Some lessons emphasize the use

of one MAGIC SLATE feature such as underlining, centering, or inserting,

while other lessons combine the use of several features.

The lessons are

provided as examples to stimulate your thinking about uses for MAGIC

SLATE,

-13-
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Children’s Alphabet

OBJECTIVES: To increase vocabulary using the alphabet and
beginning sounds.
To use the dictionary to locate words.

PREPARATION BEFORE

CLASS: Make a large chart with 26 blocks for the letters of
the alphabet.
Supply a dictionary for each child.

MAGIC SLATE
FEATURES USED: TYPEOVER, PRINT.

PREWRITING
1. Say to the students:
e "Today we are going to make an alphabet chart."

e "We will try to think of words for each letter of the alphabet and
put them on the chart."

e "Let's begin with the letter 'A'. What things start with the letter
lAl?II

2. List the children's suggestions for "A" on the chalkboard. Examples
might be: alligator, airplane, apple.

3. Ask the class for some examples for the letter "B" and write them on the
board.

4, Assign each student one or two letters of the alphabet.
5. Say to the class:

e "Think of some words that begin with your letter(s). Write the
words on your paper."

e "Use your dictionaries to check the spelling of the words and to
find new words."

6. Allow the class time to make a list of words. Help students find words
for difficult letters like "X" or "Y."

-14-



BEFORE THE COMPUTER

7. Remind the students that there should be at least three words for each
alphabet letter they have been assigned, and that the words have been
spelled correctly. '

8. Pair the students to work at the computer.

AT THE COMPUTER

9. One student in each pair can type the words into the computer while the
other student proofreads.

10. Tell the students to press the RETURN key after typing each word and
then press it one more¢ time to leave space so they can cut out the words
easily and paste them on the chart.

11, If they make a mistake, move to the mistake and TYPEOVER it.

12, PRINT final copies of the words and distribute them to the students.

POSTWRITING

12, Tell the class to carefully cut out their words.

13, Have them illustrate their letter(s) and paste them on the alphabet chart
along with the cut-out words.

14. Display the chart in the classroom.

15,

Encourage the students to find new words and to add them to the chart
from time to time.

-15-
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Rhyme Time

OBJECTIVE: To write a two-line rhyming poem.

PREPARATION BEFORE
CLASS: None.

MAGIC SLATE
FEATURES USED: TYPEOVER, DELETE, SAVE, PRINT.

PREWRITING

1.

Say to the students:
e "Today I have some silly poems to read to you."
e "As I read, listen for the rhyme."

Read the following poems to the class:

Tim, Tim Mandy, Mandy Jenny, Jenny
Can you swim? Ate the candy! Lost a penny.

Ask the students to repeat the poems emphasizing the rhyming words.
(You may want them to clap the pattern.)

Write these poems on the board and ask the students to complete them.

Bob, Bob Pat, Pat
Get a . (job) Wears a . (hat)

Say to the students:
e "Now we're going to write some silly poems of our own."
e '"Think of the names of some people you know."

List the suggested names on the board. (You may want to avoid the
names of your students.)

Tell the students to pick one of the names and write a two-line "silly"
poem following the form of the poems on the board.

-16-
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ROUGH DRAFT
8. Help students with the spelling of any unfamiliar words.
9. Remind them to spell the person's name with a capital letter.

10. Encourage them to write more than one poem if they can.

BEFORE THE COMPUTER
11. Arrange a schedule for the use of the computer.

12, Proofread the students' poems.

AT THE COMPUTER

13, Have the students type their rhymes into the computer. Remind them to
press RETURN to start a new line.

14, Instruct them to move the cursor and to use Control D (DELETE), to
make corrections.

15, Tell students to type their names on the line following their poems.

EDITING

16. Tell the students to proofread their poems a final time. Have them
check the following:
e Did they capitalize the person's name?
e Do they have a comma between the two names?

17. Remind students to SAVE their writing after all the corrections have
been made.
POSTWRITING

18, PRINT all of the poems and compile them into a booklet entitled "Silly
Rhymes."

19. Ask the students to take turns reading aloud the rhymes in the booklet
as the writers of the rhymes pantomime the action described in the
poems.

VARIATIONS

Students can write poems about animals, toys, or other subjects.
Examples: Cat, .cat
In a hat.

-17-



Five Senses

OBJECTIVE: To write a form poem using sensory imagery to develop
word power.

PREPARATION BEFORE
CLASS: Make up a schedule for student use of the computer.
Pair the students for this activity.

Bring a large bag of potato chips to class.

MAGIC SLATE
FEATURES USED: TYPEOVER, DELETE, SAVE, PRINT.

PREWRITING

1. Distribute two or three potato chips to each child. (Tell the students
not to eat the chips yet.)

2. Ask the students:

e "Can you think of a word that tells how these potato chips look?"
Write the word "yellow" on the chalkboard, or use a word
suggested by the students.

e "What word could you use to describe how a potato chip sounds?"
Tell the students to break a chip into pieces and listen for the
sound. Write the word "crunchy" on the board, underneath the
word "yellow," as an example.

e "How does a chip feel?" Have the students feel the surface of the
potato chip and suggest a word to describe it. (Example:
rough.) Write the word under the word "crunchy."

e "How does a chip smell?" Tell the student to smell the chips and
suggest a descriptive word such as "fresh." Write the word under
the word "rough."

e "How does a chip taste?" Tell the students to eat a chip and
describe its taste. Write the word "salty" on the board

underneath the word "fresh," as an example.

3. Give the students time to make more sensory word suggestions for a
potato chip. Write the suggestions on the board.

4. Tell the students to name some other foods. (Examples: chocolate cake,
an orange, a carrot.) Write their ideas on the chalkboard.
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5. Choose one of the ideas and write a poem using the following form:

Round Looks
Crisp Sounds
Bumpy Feels
Delicious Smells
Sweet Tastes
Chocolate Chip Cookie Subject
6. Tell the students to write a poem about their favorite food using the

form of the chocolate chip cookie poem on the chalkboard.

8. Help the students with the selection and spelling of the descriptive
words.

9. When the class has finished writing, tell them to proofread their poems
as you read aloud the following questions:

e "Did you write each word in your poem under the word
before it, just as I did on the chalkboard?"

e "Is each word capitalized?"

e "Is each word spelled correctly?"

BEFORE THE COMPUTER
10, Check the students' poems to be sure they have followed instructions.

11. Arrange the students into pairs and announce the schedule for using
MAGIC SLATE.

AT THE COMPUTER

12, Have each group of students type their poems into the computer. One
student can type while the other proofreads.

13. SAVE and PRINT each child's poem.

14, Ask the students to proofread their final copies.

POSTWRITING
15, Decorate the poems with block prints of the subjects.

16. Have the students read their poems to another group, but tell them to
omit the bottom line of the poem to see if the other students can guess
the subject.
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Write a Rainbow

OBJECTIVES: To write as a group from a stem.
To expose students to new vocabulary (colors).

PREPARATION BEFORE

CLASS: Write a stem on the chalkboard. Use the example in
this lesson or choose a new one from the list at the
end.

Obtain a large box of crayons.

MAGIC SLATE
FEATURES USED: TYPEOVER, DELETE, SAVE, PRINT.

PREWRITING
1. Say to the students:

e "Today, we are going to write as a group using the names of
colors found on crayons,"

e "Everyone will have a chance to add a sentence."

2. Read the stem written on the chalkboard.
"If I were an inch tall, . . ."

3. Say to the students:

e "Who has an idea of what you would do if you were only this
high?"

4. Show students about a one-inch space with your fingers.
5. Prompt thinking with suggestions such as:

e "Where could you be?"

e "Where could you live that's very different?"

e "With what unusual things might you play?"

e '"What would a cat look like to you?"

6. Pick a crayon out of the box and name the color. (For example -

Aqua.)
7. Have students add to "If I were an inch tall, . . ." using the color
Tagua." (For example: I would sleep on an aqua feather.)
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8. Encourage students to include unusual colors and objects in their
thoughts.

9. Write a few more lines as a group, choosing a new crayon each time.

ROUGH DRAFT
10. Say to the students:

e "You will type your own lines into the computer using MAGIC
SLATE."

11. Continue using "If I were an inch tall, . . ." Select another stem from
the list, or use one of your own.

12. Say to the students:
e "When it is your turn to use the computer, take one crayon out of
the box and use the name of the color in your sentence. Keep the
crayon for later."

CLASSROOM DEMONSTRATION AT THE COMPUTER

13. Type the stem into the computer, using all capital letters, and SAVE it.
Be sure that students know how to SAVE,

14. Say to the students: "After you type your sentence, be sure to SAVE
everything you have written,"

15. Suggest that students leave a double space between each person's
writing by pressing RETURN two times.

AT THE COMPUTER
17. Have students type their lines into the computer.

18. Ask a friend to help proofread their section and make suggested
changes.

19. Make sure students SAVE the whole poem.

20, When everyone has added a line, the teacher or the last student should
PRINT the poem.
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POSTWRITING

21 Have students use the crayons to lightly color over the sentence they
wrote. This makes a long "rainbow" of writing.

22. Hang the poem in a long strip from a hanger.
23. Publish a collection of these long poems in a long narrow booklet.

24, Display the poem on a bulletin board or hang it from the ceiling.

POEM STEMS
If I had a new bike . . .
If I could fix my own (breakfast, lunch, dinner) . . .
Unhappiness is . . .
Happiness is . . .
I wish I could . . .
The funniest thing that happened to me . . .
Everyone should have a pet . . .
My favorite sandwich is . . .
If I could talk to animals . . .
I like people who . . .
My favorite room is . . .
If I could catch a cloud . . .
If I could plan a party . . .
One night I dreamed . . .

I'd like to . . .
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Are You Sure?

OBJECTIVE: To distinguish between statements of

fact and opinion in writing.

PREPARATION BEFORE

CLASS: None.

MAGIC SLATE

FEATURES USED: TYPEOVER, DELETE, UNDERLINE, SAVE, PRINT.
PREWRITING

1. Say to the students:

5.

e "A fact is a statement that can be proved or disproved. For
example: A dog has ears."

e '"Let's write some facts about dogs and underline them."
Write facts that students supply about dogs on the board.
Say to the students:

e "An opinion is different from a fact because it tells how someone
feels about something."

® "An example of an opinion might be: Poodles are the best pets."
e '"Let's write some opinions about dogs on the board."
e "We will not underline the opinions."

Write student-generated opinions about dogs on the board.

Say to the students:
e "I will put some topics on the board."

e '"Write two facts and two opinions about the topic you choose on a
sheet of paper."

Possible topics:

Sharks Cake
Cats Pizza
Cereal School
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BEFORE THE COMPUTER

6. Circulate around the classroom to help students maintain the difference
between fact and opinion as they write.

7. Remind students to proofread their sentences - checking for content,
spelling, capitalization, and punctuation.

AT THE COMPUTER

8. Tell students to use CONTROL O to switch from PLAIN TEXT to
UNDERLINE and back, to UNDERLINE the facts they write; do not
underline the opinions.

9. Remind students to proofread their four sentences, make corrections,
and then print them.

POSTWRITING

11. Pair students to read each other's sentences and discuss fact and
opinion.
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A Long Delicious Dessert

OBJECTIVE: To use descriptive adjectives.

PREPARATION BEFORE

CLASS: Set up one computer so that the whole class can see
it.

MAGIC SLATE

FEATURES USED: TYPEOVER, DELETE, INSERT, SAVE, PRINT.

PREWRITING

1. Say to the students:
e '"Close your eyes and think about your favorite dessert."

e '"Picture it in your mind. Think of the colors in it, what it's
made of, how it tastes and smells."

e '"Imagine yourself eating it, but don't tell anyone what it is. Think
of as many words as you can to describe your dessert."

CLASSROOM DEMONSTRATION AT THE COMPUTER

2. Write this sentence on the computer: We want a dessert.

3. Demonstrate how to INSERT one word and a comma between "a" and

Tdessert," for example: We want a delicious dessert.

4, Ask for a volunteer to come to the computer and INSERT another word
that describes into the sentence (followed by a comma). Repeat
this several times.

AT THE COMPUTER

5. Keep the computer on for several hours. Allow students to quietly go to
the computer and INSERT other words as they think of them or
according to a system you devise for taking turns.

6. Encourage them to check their spelling in a dictionary.

POSTWRITING

7. At the end of the time allotted, PRINT the elongated sentence.

8., Ask for volunteers to read the sentence.

9. Post the long sentence on a bulletin board and surround it with desserts
illustrated by students.
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Magic Mail

OBJECTIVE: To write a friendly letter.

PREPARATION BEFORE
CLASS: Write a sample friendly letter on a transparency,
chart paper, or the blackboard.

Arrange with another teacher in your school,
preferably in the same grade, to exchange letters
on diskette. Get a list of names of the students
in that class.

Make a schedule for the students' use of the
computer.

Make a data diskette to contain the letters the
class will write.

MAGIC SLATE
FEATURES USED: TYPEOVER, DELETE, INSERT, SAVE, PRINT.

PREWRITING
1. Saz to the students:

e "Today we are going to write letters to the students in
class."

® "The letter on the board shows us the form we need to follow."
e "At the top right of the letter is your home address."

e "The next part of the letter is the greeting which says 'Hello' to
the person we are writing."

e '"Then the first line is indented, or moved in, to begin the body
of the letter."

2. Ask a student to read aloud the body of the letter.
3. Say to the students:
e "The closing of the letter is indented, too."

e "What are some ways to close a letter?" (List the students'
suggestions on the board.)

® '"Last of all, you write your name under the closing."
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4, Review the five parts of a friendly letter by pointing to the parts on the
sample letter and naming them again. (Parts: heading, greeting, body,
closing, signature.)

5. Say to the students:

e "Now it's your turn to write a letter."

® "What are some things you might want to ask a student in
class?"

6. Encourage students to think of a list of questions. Examples: Do
you have any pets? What do you do for fun? What school subject do
you like best?

7. Ask the students:

® "What are some things about yourself that your classmate might
find interesting?"

8. List the ideas on the board. Examples: hobbies, pets, school friends

ROUGH DRAFT
9. Assign each child the name of a student from the other class.

10, Tell the students to write a letter to the student assigned by following
the form of the letter on the board.

11. Walk around the classroom assisting students who are having difficulty.

BEFORE THE COMPUTER
12, Post the schedule for the computer's use.
13, Pair students to proofread each other's letters before typing them.

14. Help students to make the necessary revisions on their papers.

AT THE COMPUTER

15. Have the students type their letters into the computer on a special data
diskette for this purpose. Suggest that their file name include who the
file is to and from. Examples: SUE.TO.MARY or JOHN.FROM.BILL.

16. Use MAGIC SLATE to DELETE unwanted words and INSERT corrections.

17. Remind students to proofread the letters and SAVE them.

18. PRINT the letters, giving each student a copy to keep.
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POSTWRITING

19. Send the diskette of letters to the participating classroom and ask them
to respond on diskette.

VARIATIONS

A. Use the same activity, but mail the disk to a school in another city, or
country.

B. Have students write thank-you notes to people who have been especially
helpful to them.

C. Compose invitations inviting parents, friends, or school administrators to
a classroom program. Have students address envelopes and mail the
notes.

D. Have students write a letter to an imaginary friend. (You might want to
respond to these letters secretly.)

E. Tell students to write a letter to their favorite authors telling them how

much they like their books. (Addresses can be obtained by writing to
the publisher.)

-28-



Who Me?

OBJECTIVE: To complete a story when given the first
line.

VARIATIONS: To complete a story when given a middle segment of
the story.
To complete a story that will fit a specific story
ending.

PREPARATION BEFORE
CLASS: Make up a schedule for the students' use of the
computer.

MAGIC SLATE
FEATURES USED: TYPEOVER, DELETE, INSERT, CENTER, SAVE, PRINT.

PREWRITING
1. Ask the students:

e '"If you could have any pet in the world, even an unusual one,
what kind of pet would you have?"

2. Discuss some possibilities with the students and list them on the
chalkboard.

3. Choose one of the pets and ask the class to answer the following
questions:

e "Where could this pet live?"
® "What interesting things might it do?"
e "How would you play with it?"
4. Develop a short story from the information that the students provide.

Start the story with "If I could have any pet in the world, . . .".
Write the story on the chalkboard.

5. Ask the students:

e '"Can you think of a good title for our story, one that tells the
story's main idea?"

6. List several students' suggestions on the board and ask the class to pick

the one they think is best. Write the title, centered at the top of the
story.
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ROUGH DRAFT
7. Say to the students:
e "Now, I would like you to write a story about a pet that you
would like to have. Start your story with, "If I could have any

pet in the world."

e "As you write your story, remember to tell some interesting things
about your new pet."

8. Walk around the classroom and offer suggestions and help where needed.

9. Remind the students to read over their stories and check for complete
sentences.

10. Tell the class to choose good titles for their stories and write them in
the center at the top of their papers.

BEFORE THE COMPUTER

12. Announce the schedule for using MAGIC SLATE.

AT THE COMPUTER

13. Have the students use MAGIC SLATE and type their stories, using
INSERT and DELETE where helpful, and to CENTER their titles.

14. Remind students to SAVE their stories.

15. PRINT a copy of each child's story.

EDITING
16. Tell the students to proofread the stories at their desks.
17. Have them check:

e the title -- Is it centerd and is each important word capitalized?

e each sentence -- Does each sentence begin with a capital letter
and end with a period, question mark or exclamation point?

e spelling -- Is each word spelled correctly?

18, Have students make corrections and revisions on their papers and then
return to the computer to finalize their stories.

19. PRINT final copies of the stories.
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20. Display the stories with book jacket covers designed by the students.
21, Share the stories with another primary class.

22, Use them for a reading lesson or use them as puppet plays.

VARIATIONS

A. Tell the students to write a different story using one of the story stems
listed on the next page.

B. Do the same type of lesson using story middles or story endings. Use
the ideas on the following pages.

MORE STORY IDEAS

1. A good way to help students get started writing a story is to develop a
list of story characters, settings, and actions. Write them on index
cards of three different colors. Ask the students to pick three cards -
one of each color. Have them use the character, setting, and action
listed on the cards as the basis for a story.

2. Find pictures that suggest a story in old books, magazines, and

newspapers. Display them in the classroom to give the students story
ideas.
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STORY STEMS

If I could have any pet in the world . . .
I couldn't believe it. Who, me?

A hundred dollars was a lot of money.

I couldn't stop thinking about it.

"It's your turn now," said my mom.

I was in big trouble today.

I ran very fast. I was late again.

It was going to be a wonderful party.

I don't like this idea at all.

STORY MIDDLES

We were trapped.

I wished I could go home.

They were wrong.

Get that thing out of here!

Don't worry. This won't hurt.

It felt pretty strange, walking along with that animal following me.
We started to walk down the street.

I couldn't find it anywhere.

We came to the road and got on our bikes.

We ran as fast as we could.

STORY ENDINGS

Then we closed the tailgate of the truck and locked it.
You're all champs and we're proud of you.

It felt so good that I didn't care what we had for dinner.
I sat down at the table, next to my new friend.

He jumped into bed and was soon asleep.

I promised I would never do it again.

I waved good-bye.

I couldn't stop laughing.

Finally, the show was over.

I decided to finish it in the morning.
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Crazy Cat Tales

OBJECTIVES: To develop a group story from a list of words.
To enjoy humor in language.

PREPARATION BEFORE
CLASS: Write these words (or others you choose from the list
attached) on the chalkboard or on chart paper:

cat category catcher
catapult caterpillar catsup

Set up a computer for demonstration.

MAGIC SLATE
FEATURES USED: REPLACE, SAVE, PRINT. Introduce your students to
REPLACE before using this lesson.

PREWRITING
1. Say to the students:

e "Look at this list of words. What animal's name do you see?"
2. Have students use dictionaries to add to the "cat" word list.

3. Pronounce and define each word for the students, or call for student
volunteers.

4, Saz to the students:

e "Let's write a story using as many of these words as we can.

CLASSROOM DEMONSTRATION AT THE COMPUTER

4, Type in the story as the class makes it up. Be sure to use all the
cat" words.

5. SAVE the story.
6. Demonstrate how to REPLACE, REPLACE "cat" with "dog."

7. Ask for a volunteer to read your Cat tale that has turned into a "dog"
story.
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8. Make sure that students understand how to REPLACE.

9. Let each student have a turn at the computer to REPLACE "cat" with the
animal of his or her choice and PRINT the resulting story.

10. Encourage student use of the dictionary to check the spelling of the

animal they want to use.

POSTWRITING

11. Have students illustrate their "crazy cat tales" and display them on a

bulletin board.

The following list of "cat" words was compiled by a third grade class using

dictionaries.

cat catwalk
catalog catamaran
catapult cat litter
catbird cat food
catch catnap
catcher catsup
catching cattail
catfish catnip
caterpillar cattle
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A Reporter a Day

OBJECTIVE: To write a monthly classroom newsletter.

PREPARATION BEFORE
CLASS: Construct a chart with each student's name and the

day of the month when he/she will be a reporter.

MAGIC SLATE
FEATURES USED: TYPEOVER, INSERT, DELETE, CENTER, SAVE,

PRINT.

PREWRITING

1. Say to the students:

e '"Today we are going to begin writing a newsletter which we will
send home at the end of this month,"

e "Everyone will have a chance to be a reporter and have their
article in our newsletter."

e "Think of things that happen in our classroom that we could write
about."

2. List the students' ideas on the chalkboard. Examples: special

school programs and projects, current topics in each subject area,
new books in the room or the school library, field trips, etc.

3. Say to the students:
e "Each of us will be a reporter for one day this month."

e "Everyday the reporter will write a news report for the day. At
the end of the month, we will send our newsletter home."

e '"Let's practice writing a newsletter story about what we have done
today."

4, Write the following questions on the chalkboard or on a chart:

What happened?

When did it happen?

Where did it happen?

Who did it happen to?

How or why did it happen?

5. Point to the information on the chalkboard. Saz to the students:

"Each news article should include this information."
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6. Have the students develop a newsletter story about the day's events by
providing answers to the "5 W's." Write the story on the board as a
model.

BEFORE THE COMPUTER
7. Display the chart of assigned days.
8. Say to the students:
e "Use this chart to see which day you will be our reporter."

e "This chart will show you on which day this month you will be our
reporter."

9. Provide time at the end of each day for the student reporter to write
his/her article and place it on the computer.

10. Remind students to proofread their articles for the "5 W's" and to check
for spelling.
AT THE COMPUTER

11. Have students type their articles into the computer on a data diskette
designated for the newsletter.

12, Proofread each student's article and make suggestions.
13. Make a headline for each article and CENTER it.

14, Have students make corrections and revisions. Make sure that they add
their name and the date to their articles.

POSTWRITING

15. At the end of the month, proofread the entire newsletter and add your
own comments, notices, and reminders.

16. You may want to load the student writing into the 40 column version to
edit. Format file can be used to modify the margins forming "newspaper
columns" if desired. Printing the files from the 40 column version will
cause the newsletter to be in regular type instead of large letters.
Determine which type would be better for your newsletters.

17. Duglicate the newsletter and send it home with the students.
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My Own MAGIC SLATE

MY OWN MAGIC SLATE is a reproducible booklet for the young user. It is
intended to reinforce concepts introduced visually and verbally by the
teacher. It is not a tutorial. (The MAGIC SLATE HANDBOOK is a tutorial.)
Before using this booklet with students, the teacher must become thoroughly
familiar with MAGIC SLATE. It is important to work through Parts 1 through
8 (or more) of the MAGIC SLATE HANDBOOK. The handbook introduces the
40 column version of MAGIC SLATE. MY OWN MAGIC SLATE is designed for
use with the 20 column version of MAGIC SLATE. The 20 column version is

simplified and has "big letters for little people." The large letters could also
be very helpful for the visually handicapped.

TO SET MAGIC SLATE TO THE 20 COLUMN VERSION:
e Remove the write-protect sticker from the MAGIC SLATE diskette.
e Put the MAGIC SLATE diskette in the disk drive.

® Turn on the monitor or television.

e Turn on the computer and quickly hold down the CONTROL and C
keys while MAGIC SLATE begins to load into your computer.

® You should see a SYSTEM CONFIGURATION MENU,

e Make sure your disk is currently set for the specific printer and
interface card that you will be using. (See the Before Using Magic
Slate section of this booklet).

e Select Program Version with the arrows or by typing "V," and press
RETURN.

e Select the 20 column version and press RETURN,
e Select EXIT with the arrows or by typing "E," and press RETURN.,
e You will hear a whirring sound and see the red light on your disk

drive come on as your choices are written on your disk. This disk
will stay as you have set it until you change it.

You will need to make data disks for your students. The number of diskettes
you make will depend upon how you organize your class. One data disk per
student would be ideal, but if that is not possible make a plan for sharing.
(See the Classroom Management Suggestion for ideas.)
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TO MAKE A DATA DISK:
e Boot the disk to display the MAGIC SLATE menu.
e Choose MAKE and press RETURN,
e Indicate the number of disk drives you are using.

e Insert a blank diskette. Make sure you have a write-protect sticker
on the MAGIC SLATE diskette.

e Press RETURN.

BEFORE USING MAGIC SLATE, CONSIDER THE FOLLOWING:
e Do your students understand proper care of software and hardware?
e Are they familiar with the keyboard?

e Do you want to expose them to any beginning keyboarding skills?

MY OWN MAGIC SLATE is designed to help you introduce MAGIC SLATE to
your students. Some of the pages are designed to be used as you present a
concept; some of the pages are reminders for the students to use when they
try the feature on the computer. These pages can be particularly useful for
parent aides or older students to help primary students learn. To use
MAGIC SLATE with your students, you will need to boot the MAGIC SLATE
diskette and then replace it with a data disk. In a laboratory, you can use
one MAGIC SLATE disk for many computers. You can do this yourself, or
teach your students how.

Make a plan for using MAGIC SLATE that will suit your students and your
setting. Allow time for each student to use the computer without being
rushed. If you are sharing a lab, it is important to allow enough time to
provide the repeated experiences your students will need to become
comfortable with a word processor. If you are using one or more computers
in your classroom, you might post a list of names so that after one student
has a turn at the computer, he or she can let the next person on the list
know that it is their turn.

Duplicate a copy of MY OWN MAGIC SLATE for each student. Establish a
procedure that will prevent the loss of these booklets.

Since school computer settings vary so widely, from one computer per school
to labs of 15 or 20, and everything in between, it would be impossible to
provide specific lessons for introducing MAGIC SLATE that would suit every
setting. The following lessons would be appropriate for a second or third
grade classroom that has ready access to three to five computers. Modify
these lessons according to your physical setting, student to computer ratio,
and personal teaching preferences.
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Here is my MAGIC SLATE menu.

);g 1 Teacher’s Guide

o Preparation:

“31\ Duplicate enough MY OWN MAGIC SLATE
booklets for each student to have one.

*

MAGIC SLATE 20 Load MAGIC SLATE into your

Main Menu computers.

ot |

Load

|| Arrange students (so that they can all

(s S
L ]

Save

e e

Delete Make Quit

New .
see one computer) for a demonstration.

Use the arrow keys or first letters
to select then press RETURN: m

ConceEts:

(

Menu, NEW, SAVE, LOAD, EDIT,

select -- using arrows or first

* Find

T letters, highlight
* Find se

* Find

* Find L_=ot

4"* 1. Hand out a MY OWN MAGIC SLATE booklet to each student. Have
students write their names on the cover and open to page 1.

2. Discuss the concept of a menu. Talk about menus in restaurants. Show
students the MAGIC SLATE Menu on the computer and on page 1.

3. Using page 1, find and discuss the pictures and words for the following:

e NEW - (a blank page) When you choose NEW, MAGIC

SLATE makes a blank space for your writing and
clears out anything that was in the computer's
memory .

SAVE - (an arrow pointing toward a disk) SAVE
will take what you have written from the memory
of the computer and write it on your disk.

LOAD - (an arrow pointing away from a disk) LOAD
will let you take writing that was saved on a disk
and put it into the memory of the computer.

EDIT - (a page with writing on it) Choose EDIT
when you want to write, change something, or just
see what you have written. Edit shows you what
is in the computer's memory.
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You may want to discuss the other menu choices, especially PRINT, if
you think your students can deal with that much information at one time.

At the computer, demonstrate how to select NEW, LOAD, SAVE, and
EDIT:

a. by using arrow keys
b. by using the first letters of the words

Be sure that students notice the highlight indicating what has been
selected.

Allow computer time for students to try using the arrow keys and/or the
first letters of the words to move the highlight. Let students work in
pairs with one calling out what to choose and the other using the
computer. After a few minutes students should switch roles with their
partners.
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X 2 Teacher’s Guide
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PreE aration:

lex
oS \ Obtain a file folder. Write "ZOO" on it
& . .
with a bold marking pen.

MACIC SLWTE 20 MAGIC SLATE 2.

HEW FILE HEW FILE

200.JOHN is 1n memory.

ConceEts:

Are uou sure wou want Plasse anter & name <or wour file, file name, NEW, memory, erase

to start a neu file? yesll neuw file: @

Discuss the concept of a file as a place in the computer's memory where
you can put your writing. Compare a computer file to a file folder with
one name on the outside and one story on the inside.

Discuss file names. A file name should help you remember what a file is
about so that you can find it again if you want it. (Make sure that
students do not confuse the name for a file with the title of a story.
The file name will not appear on their writing.)

Show students the file folder you have labeled "ZOO." Ask the students
what they think the story inside the folder might be about. Some
possible answers might be: a trip to the zoo, animals at the zoo, or
things to do at the zoo.

If your students will be sharing a disk, tell them to add a period and
their name to the end of each file name. Example: ZOO.JOHN (The
period is used to separate text because blank spaces are not allowed in
MAGIC SLATE file names.) You might reinforce this idea by writing a
period and a name after "ZOO" on the folder.

Use page 2 to explain the following:

e Students can create a new file by choosing NEW from the menu.

o The computer will let you know if there already is a file in its
memory and will ask if you are sure that you want to start a new one.
Read the first message with your students, pointing out the name of
the file. Even if some of your students do not really read these

messages, they <ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>